
Has the candidate ever 
been an Accountant 

Trainee?

Does the 
candidate have a 
bachelor’s degree 
or higher listed on 
their application?

This candidate 
may be eligible for 

appointment.Has the candidate 
completed a professional 

accounting curriculum given 
by a correspondence school 

of accountancy?

NO

NO

YES
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Has the candidate 
completed 19 hours 

of coursework 
including 16 hours in 

professional 
accounting courses?

This candidate is 
most likely not 

eligible for 
appointment.

YES

NO

NO

This candidate 
may be eligible for 

appointment.

Please instruct the 
candidate to bring 

a copy of their 
transcripts

to the interview.
Does the 

candidate list 
their major/

specialization as 
accounting?

This candidate 
may be eligible for 

appointment.

When you call the 
candidate to 
schedule the 
interview, ask 

about their major. 

If it’s accounting, 
ask them to bring 
in a copy of their 

transcripts.

If not, follow the 
NO arrow.

NO

NO

YES

This candidate 
may be eligible for 

appointment.

Please instruct the 
candidate to bring 

a copy of their 
transcripts

to the interview.

YES

YES

http://www.dgs.ca.gov/ohr/Resources/Toolkits/HiringToolkit/HiringGuides.aspx
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